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Executive Leadership
Development Program Application
To save this document, you must click on ‘File’, ‘Save As’, or click on the word document icon and save a copy of the application on your computer.  Be sure to save often as you are working so that you do not lose your work.
(All fields marked with * are required)

I. Personal Information  

Job Title: 
Executive Leadership Development Program

Grade of Position: 
13/14

Announcement Number: 
DOC-ELDP-01-2004

*Name:

*Address:

*Phone (Day):

  Phone (Other):

*Email:

*U.S. Citizen?

*Agency:

*Current Pay Plan-Series-Grade:

*Current Grade Held From:

*Supervisor:

*Supervisor's Email:

*Highest Education Level:

II. Career Series Information  

*You must select one or more series for which you would like your application to be considered.

Primary Mission Critical Series/Title:

___ 0301 - Miscellaneous Administration and Program

___ 0343 - Management and Program Analyst

___ 0482 - Fishery Biologist

___ 0905 – Attorney

___ 1101 - General Business and Industry

___ 1224 - Patent Examiner

___ 1301 - Physical Scientist

___ 1310 – Physicist

___ 1340 - Meteorologist

___ 2210 - Information Technology Specialist

Secondary Mission Critical Series/Title:

___ 0110 – Economist

___ 0201 - Human Resources

___ 0855 - Electronic Engineer

___ 1140 - Trade Specialist

___ 1320 – Chemistry

___ 1530 - Statistician

III. Experience

*You may add as many experience blocks as you wish, but at least one    experience block is required.

*Job Title:

*Current Job? (Circle):    Yes
No

  From:

  To:

*Employer's name and address:

*Describe your duties and accomplishments:
IV. Education

Please fill in the following information for each degree you hold.
School Name:

City:

State:

Country/Territory (if other than U.S. State):

Major:

Degree:

Year:

V. Additional Qualifications:  Please list your information under each of the following, as applicable. 

· Job-related training courses (give title and year).

· Job-related skills (other languages, computer software/hardware, tools, machinery, typing speed, etc.).

· Job-related certificates and licenses (current only).

· Job-related honors, awards, and special accomplishments (publications, memberships, and professional/honor societies, leadership activities, public speaking, and performance awards).  Please provide applicable dates.

Attachment A - Leadership Competencies

*All applicants are required to address the following five Leadership Competencies by describing all experiences and/or training and education related to each one. The Leadership Competencies are used to assess your potential and are required for appointment to the ELDP.

1. Creativity and Innovation - Develops new insights into situations and applies innovative solutions to make organizational improvements; creates a work environment that encourages creative thinking and innovation; designs and implements new or cutting-edge programs/processes.

2. Conflict Management - Identifies and takes steps to prevent potential situations that could result in unpleasant confrontations.  Manages and resolves conflicts and disagreements in a positive and constructive manner to minimize negative impact.

3. Decisiveness - Exercises good judgment by making sound and well-informed decisions; perceives the impact and implications of decisions; makes effective and timely decisions, even when data is limited or solutions produce unpleasant consequences; is proactive and achievement oriented. 

4. Human Resources Management - Assesses current and future staffing needs based on organizational goals and budget realities.  Using merit principles, ensures staff are appropriately selected, developed, utilized, appraised, and rewarded; takes corrective action.

5. Influencing/Negotiating - Persuades others; builds consensus through give and take; gains cooperation from others to obtain information and accomplish goals; facilitates "win-win" situations.

Attachment B - Supplemental Qualifications Questionnaire

*Please respond to the following with experience relevant to the series for which you specify interest.  

1.  List membership(s) in a professional organization related to your current series and/or the series for which you are applying if it is different from your current position.  Describe your responsibility and involvement/activity in the organization, and if you have you ever held an office in the organization, note the office and dates held.


2.  List articles or other writings that you published in professional journals related to your current series and/or the series for which you are specifying interest if it is different from your current position.

3.  Describe your work experience on an interagency task force or working group related to the series you are applying for where you served as the Department of Commerce representative.  Identify whether you worked as a team member, team leader, steering committee member, etc.  Specify the amount of time you dedicated to the interagency activity and the duration of the project/activity.

4.  List advanced education related to your current job and/or the series for which you are specifying interest if it is different from your current job.

5.  List award(s) you received related to leadership capabilities.  Describe the activity/work you performed for which you received the award.  What was the outcome/result of that work?
A completed application package consists of the following:

· Your application, including your responses to attachments A & B

· A copy of your most recent SF-50, Notification of Personnel Action

· A copy of your most recent performance appraisal

Your application (including attachments A & B) must be e-mailed to ELDP@doc.gov.  You may email the SF-50 and performance appraisal to ELDP@doc.gov, or fax them to Syble McNair-Mills at (202) 482-1142.

Certification

By submitting your application to eldp@doc.gov, you are certifying that you have read and agree with the following statement: 

"I Certify that, to the best of my knowledge and belief, all of the information in this application is true, correct, complete and made in good faith.  I understand that false or fraudulent information in this application may be grounds for not hiring me or for firing me after I begin work, and may be punishable by fine or imprisonment.  I understand that any information I give may be investigated."
