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Aspiring Leaders
Development Program Application
To save this document, you must click on ‘File’, ‘Save As’, or click on Word icon and save a copy of the application on your computer.  Be sure to save often as you are working so that you do not lose your work.

(All fields marked with * are required)

I. Personal Information  

Job Title: 
Aspiring Leaders Development Program

Grade of Position: 
9/11/12

Announcement Number: 
DOC-ALDP-01-2004

*Name:

*Address:

*Phone (Day):

  Phone (Other):

*Email:

*U.S. Citizen?

*Agency:

*Current Pay Plan-Series-Grade:

*Current Grade Held From:

*Supervisor:

*Supervisor's Email:

*Highest Education Level:

II. Career Series Information  

*You must select one or more series for which you would like your application to be considered.

Primary Mission Critical Series/Title:

____ 0301 - Miscellaneous Administration and Program  

____ 0343 - Management and Program Analyst

____ 0482 - Fishery Biologist

____ 1101 - General Business and Industry

____ 1140 - Trade Specialist

____ 1224 - Patent Examining

____ 1301 - General Physical Science

____ 1340 - Meteorology

____ 1530 - Statistician

____ 2210 - Information Technology Specialist

Secondary Mission Critical Series/Title:

____ 0110 - Economist

____ 0855 - Electronic Engineer

____ 0856 - Electronic Technician

____ 1311 - Physical Science Technician

____ 1341 - Meteorological Technician

III.  Experience

*You may add as many experience blocks as you wish, but you must describe your current position below.

*Job Title:

*Current Job? (Circle):    Yes
No

  From:

  To:

*Employer's name and address:

*Describe your duties and accomplishments:
IV. Education

Please fill in the following information for each degree you hold.
School Name:

City:

State:

Country/Territory (if other than U.S. State):

Major:

Degree:

Year:

V. Additional Qualifications:  Please list your information under each of the following, as applicable. 

· Job-related training courses (give title and year).

· Job-related skills (other languages, computer software/hardware, tools, machinery, typing speed, etc.).

· Job-related certificates and licenses (current only).

· Job-related honors, awards, and special accomplishments (publications, memberships, and professional/honor societies, leadership activities, public speaking, and performance awards).  Please provide applicable dates.

Attachment A - Leadership Competencies

*All applicants are required to address the following six Leadership Competencies, by describing all experiences and/or training and education related to each one.  The Leadership Competencies are used to assess your potential and are required for appointment to the ALDP.

1. Flexibility - Is open to change and new information; adapts behavior and work methods in response to new information, changing conditions, or unexpected obstacles.  Adjusts rapidly to new situations warranting attention and resolution.
2. Communication - Makes clear and convincing oral presentations to individuals or groups; listens effectively and clarifies information as needed; facilitates an open exchange of ideas and fosters an atmosphere of open communication.  Expresses facts and ideas in writing in a clear, convincing, and organized manner. 
3. Continual Learning - Grasps the essence of new information; masters new technical and business knowledge; recognizes own strengths and weaknesses; pursues self-development; seeks feedback from others and opportunities to master new knowledge.
4. Customer Service - Balancing interests of a variety of clients; readily readjusts priorities to respond to pressing and changing client demands.  Anticipates and meets the need of clients; achieves quality end products; is committed to continuous improvement of services.
5. Problem Solving - Identifies and analyzes problems; distinguishes between relevant and irrelevant information to make logical decisions; provides solutions to individual and organizational problems. 
6. Team Building - Inspires, motivates, and guides others toward goal accomplishments. Consistently develops and sustains cooperative working relationships.  Encourages and facilitates cooperation within the organization and with customer groups; fosters commitment, team spirit, pride, trust.  Develops leadership in others through coaching, mentoring, rewarding, and guiding employees. 
Attachment B - Supplemental Qualifications Questionnaire

*Please respond to the following with experience relevant to the series for which you specify interest. 

1.  List membership(s) in a professional organization related to your current series and/or the series for which you are applying if it is different from your current position.  Describe your responsibility and involvement/activity in the organization and if you have you ever held an office in the organization, note the office and dates held.


2.  Other than college education, list all formal training courses that you have completed in leadership or technical skills development, related to your current series and/or the series for which you are specifying interest if it is different from your current position.

3.  Describe your work experience on a team or working group related to the series for which you are applying.  Identify whether you worked as a team member, team leader, steering committee member, etc.  Specify the amount of time you dedicated to the interagency activity and the duration of the project/activity.

4.  List education related to your current job and/or the series for which you are specifying interest if it is different from your current job.

5.  List award(s) you received related to leadership capabilities.  Describe the activity/work you performed for which you received the award.  What was the outcome/result of that work?

A completed application package consists of the following:

· Your application, including your responses to attachments A & B

· A copy of your most recent SF-50, Notification of Personnel Action

· A copy of your most recent performance appraisal

Your application (including attachments A & B) must be e-mailed to ALDP@doc.gov.  You may email the SF-50 and performance appraisal to ALDP@doc.gov, or fax them to Carin Otero at (202) 482-2898.

Certification

By submitting your application to aldp@doc.gov, you are certifying that you have read and agree with the following statement: 

"I Certify that, to the best of my knowledge and belief, all of the information in this application is true, correct, complete and made in good faith.  I understand that false or fraudulent information in this application may be grounds for not hiring me or for firing me after I begin work, and may be punishable by fine or imprisonment.  I understand that any information I give may be investigated."
